
Next-to-New Committee 2003-2004 

Committee Requirements, Policies & Procedures 

The following is a list of requirements be fulfilled by all members of the Next-to-New 
^ Committee in order to remain in good standing with the League. The League year is June 1, 
2 3m J2003-May31,2004 

^ Jg^mittee Requirements 

1 . Complete two 3-hour shifts per month. One shift = 3 hours. 

This is a 6-hour time commitment per month. You can break the 6 hours up in any way you 
want, two 3 hour shifts, three 2 hour blocks or two back-to-back 3 hour shifts (6 hours total) 
One weekend shift must be performed each month. Committee members are eligible for 
double credit days. 

Committee members must work a minimum of 72 hours in the NTN over the League year. 
Work done on NTN sub-committees may be counted in lieu of one shift per month, but you 
must keep track of this on the NTN Committee Requirements Worksheet [see pg.3]. 
Writing the committee meeting minutes or taking care of hospitality for a committee meeting 
count as 3 hours of shift credit. 


2. Attend 7 NTN Committee meetings. Missed Committee Meetings may be made up by completing 

an extra NTN 3-hour shift. RECEIVED 

3. Attend the Holiday Boutique set-up on Sunday, December 7. JUL 2 5 2003 

4. Attend the Inventory on Sunday, May 30. Technology Center 2100 
Committee Policies & Procedures for Completing Shifts 


1 . Every committee member will receive a roster. In the event that you need to cancel a shift you 
have signed up for, it is your responsibility to get that shift covered, no exceptions. The No-Show 
fee is $115.00 and will be invoiced to you by Placement. 

2. The NTN Committee is responsible for staffing the shop on Monday evenings (2 volunteers 
minimum), Saturdays (5 volunteers minimum) and Sundays (4 volunteers minimum) every week. 
Committee members are expected to work at least one weekend shift as part of their monthly shift 
requirement of 6 hours. 

Evening shifts are from 6:00 to 8:00 pm; please arrive a few minutes prior to get instructions 
from Joan. 

Saturday shifts are available between 10:00 am and 5:00 pm. 

Sunday shifts are from noon to 4:00 pm. 

Weekday shifts are available between 10:00 am and 5:00 pm. 

3. Please schedule your shifts ahead of time so we know what coverage is needed, particularly on 
the weekends. Just showing up for weekend shifts instead of calling ahead of time will no longer 
be accepted. We will sign up for shifts at committee meetings but if you miss a meeting, you will 
need to call Joan to secure your future shifts. 

4. We would like to maintain flexibility, so you may elect to work shifts outside of these policies. 
However, if the required shifts are not filled, we may need to ask committee members to re- 
schedule their shifts. 
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